Dear Dr. _____:


This letter is to acknowledge receipt of your application materials for the position of ______________________. We appreciate your interest and will give your candidacy careful consideration.


Northern Arizona University’s faculty search process is thorough and consequently takes time. We will attempt to keep you informed of our progress as we go through the various review processes.


As a federal contractor, Northern Arizona University has federal statistical reporting and affirmative action monitoring requirements. We would greatly appreciate your cooperation in completing and returning the enclosed Applicant Data Sheet. We have provided a self-addressed, stamped envelope for your convenience. Please note that this information is returned to administrative personnel outside of the search process.

[If not addressed in the position advertisement] Northern Arizona University has a policy requiring a background investigation on the final candidate for all employment positions. This is to provide notice of that requirement.

Sincerely

[Department Chair, Search Committee Chair,

or other faculty member requesting asssitance.]
