
 
Conference Interview Rules for Faculty Searches 
 
The university recognizes that offering the opportunity for interviews at professional 
conferences can be an important tool in attracting qualified and diverse applicants. 
Therefore, face-to-face conference interviews may be conducted in lieu of telephone 
interviews. The following rules apply to conference interviews: 
 

 The position announcement may state that those selected for interview will have 
the opportunity for an interview at the conference and that individuals who do not 
attend the conference will be interviewed by phone.  

 The applicant must be given the option of a telephone interview. 
 Interviews must be conducted by at least two members of the search committee. 
 The interviewee must have already applied for the position through the normal 

application process and been screened according to the position matrix. 
 Conference attendees who inquire about an interview, but have not already 

applied for the position and been screened, will not be granted a conference 
interview. They instead will be encouraged to apply for the position. Faculty and 
members of the search committee are welcome to promote the university and 
encourage potential candidates to apply formally. 

 The same pre-approved questions will be used for the conference and telephone 
interviews. 

 The search committee will be trained to understand how the obvious and subtle 
differences between a face-to-face interview and a telephone interview may 
impact their evaluation of the applicants, and will be asked to be mindful of this in 
making selection decisions. 

 
Nothing in this process precludes departments from conducting “meet and greets” at 
conferences for the purpose of promoting the university or meeting potential applicants 
and urging them to apply for open and future positions, so long as no interviews are 
conducted. 
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