D  R  A  F  T
END OF TERM WEEK POLICY
NAU is committed to the academic success of our students.  The following policy has been developed to insure that students are not overly burdened at the end of the term with non-academic activities, new course assignments, or evaluations of their work which are not in accord with generally accepted University practice, precedent or policy.  This policy applies to both graduate and undergraduate programs.

The End of Term Week Policy applies to the week preceding final examinations from 12:01 a.m on Monday to 11:59 p.m. Friday.

1. Student groups and organizations are not to schedule concerts, major social events, or any activity which might conflict with academic studies, except on weekends.  Events scheduled by parties external to the university which require attendance by NAU students are exempt from this policy;

2. Athletic events, including travel time to and from the event, are not to be scheduled during this week, except on weekends; 

3. Faculty members are not to schedule field trips or major examinations during End of Semester Week.

4. Faculty members may schedule quizzes, laboratory examinations, capstone projects, recitals, clinical practica, presentations and internship reports (oral or written) during End of Term Week.  Individualized instruction courses that are self-paced and allow students to elect when to take the final exam may conduct the final examination during End of Term Week.  Academic Departments and Faculty may schedule make-up examinations during End of Term Week.

5. Major research papers should be assigned as early as practical in the semester, but are due no later than Friday of the End of Term week for 15 week courses.  For 8 week courses ending at the same time as 15 week course, major research papers are due no later than Monday of finals week.

6. Take-home final examinations, or their equivalent, are due at the time scheduled for the final examination or during final exam week if the course does not have a specific meeting time, e.g. web courses;

7. Under no circumstances will a final exam in any course be moved to End of Term week, with or without the unanimous consent of the students in the course, except as noted in item 4 above.

8. End of the Term Week policies relative to final exams do not apply to eight week or other short format courses offered in the first part of the semester.  The policy does, however, apply to eight week courses with the same end date as 15 week courses.

9. For the purposes of this policy quizzes (item 4 above) are defined as any testing evaluation composing 10 percent or less of the total points available in the course. 
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D  R  A  F  T
FINALS WEEK POLICY

The Finals Week Policy applies from 12:01 a.m. Monday through 5:00  p.m. on Thursday of finals week:

1. Student groups and organizations are not to schedule concerts, major social events, or any other activity that might conflict with academic studies, except on weekends.  Events scheduled by parties external to the university which require attendance by NAU students are exempt from this policy;
2. Athletic events, including travel time to the event, are not to be scheduled, except on weekends.
3. Faculty members are not to schedule field trips unless the trip is the final examination for the course.  Exceptions to this policy may be granted by the dean of the college or school in cases when there are exceptional circumstances not under the control of the faculty member and where such exceptions would be in the best interest of the students. Requests for exception must be made at least three weeks in advance of finals week. 
4. There will be a final examination in all undergraduate courses where a final exam is considered by the faculty of a department to be appropriate and must be scheduled at times that conform to the official scheduled published by the Registrar. Approval to move a final exam within finals week may be granted by the dean of the college or school in cases when there are exceptional circumstances and strong pedagogical reasons for the move, if all students enrolled in the class agree to the change, the change does not force any of the enrolled students to take three finals in a 24-hour period (see item 9, below), and such a change would be in the best interest of the students. Requests for approval must be made at least three weeks in advance of finals week. 
5. All class examinations for courses starting 5 p.m. or later must be scheduled for the first regular meeting time during examinations week according the Registrar’s published schedule. For courses that meet daily, four days per week, or once a week, the examination may be held at the first scheduled period for the hour. 

6. Where the course objectives provide for a type of final examination that differs from the ordinary, a different type of exam or evaluation may be provided, with prior approval by the dean of the college by midterm. Students in IITV courses that don't fit the published exam schedule have their exams on the first regular meeting day at the regular time. Final Web exams will be given on the date and in the manner specified in the course syllabus. Examination times listed in the schedule will take precedence when there is a conflict on examination times. 

7. Take-home final examinations, or their equivalent, are due at the time scheduled for the final examination or during finals week if the course does not have a specific meeting time, such as web courses. 

8. If there is difficulty fitting various courses into the published schedule, the instructor must choose the starting time of the closest examination period. A poll of the class should determine whether there would be an actual conflict. If insurmountable problems are encountered, the instructor must contact the department head or, if necessary, the dean. 

9. NAU's policy is that no student should be forced to take more than two final exams in a 24-hour period. If a student is scheduled for three or more exams within a 24-hour period, it is his/her responsibility to seek an alternative schedule. At least two weeks before the schedule exam(s), the student should first approach the faculty member about the exam(s) scheduled between the first and last exams of the 24-hour period.  Unless there are pedagogical scheduling problems with doing so (such as a common exam or the use of lab or other special equipment), the faculty member should provide an alternative date for the student to take the exam(s). In the event that such pedagogical reasons arise, the student should ask the other faculty members to accommodate an alternative date.  If such agreement cannot be reached between student and faculty member, the student should request the chair or the Dean to request an alternative date of one of the faculty members.   

10. Under no circumstances may a final exam be moved to End of Term Week, with or without the consent of the students in the course, except in the individualized instruction courses that are self-paced and allow students to elect when to take the final exam. 
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D  R  A  F  T 
Proposed NAU Policy on 
Completion of Liberal Studies Foundation Courses
January 26, 2007

 
Proposed Policy 
All undergraduate degree-seeking students are expected to fulfill the university’s Liberal Studies Foundation Requirements in English and mathematics by the time they have accumulated 60 hours of credit, including coursework completed at NAU and coursework accepted for transfer to NAU.  
 
Mathematics:  Any student who has more than 60 hours of credit and has not fulfilled the Mathematics Foundation requirement must enroll in a course that fulfills the requirement or an appropriate prerequisite course and continue to do so every semester until the mathematics requirement is met.  A waiver may be granted for continuous enrollment if there are scheduling conflicts detrimental to the student’s academic progress.
 
English:  Any student who has more than 60 hours of credit and has not fulfilled the English Foundation requirement must enroll in an English course that fulfills the requirement or an appropriate prerequisite course and continue to do so every semester until the requirement is met.  A waiver may be granted for continuous enrollment if there are scheduling conflicts detrimental to the student’s academic progress.
 
Rationale for the proposed policy:  The purpose of the mathematics and English requirements is to provide a foundation for students’ success in their other coursework.  Students who delay completion of these requirements put themselves at a disadvantage in their other coursework that may presume a certain minimum level of writing and quantitative reasoning skills that foundation courses are meant to impart.  Further, students who put off taking foundation courses because they don’t like English or “aren’t good at” mathematics may find it more difficult to complete the courses as they have not “practiced” the material since high school.  In addition it is our experience that some students now find themselves NAU seniors hoping to graduate, who “have just got to” get a passing grade in foundational English or mathematics – putting undue pressure on the instructors of these courses.
 

Arizona State University Policy
(from page 89 of the 2006-07 ASU Catalog)

 
Mathematics Requirement
All undergraduate degree-seeking students are expected to fulfill the university’s mathematics requirement by the time they have accumulated 30 hours of credit in residence at ASU. Any student who has more than 30 hours of credit and has not fulfilled the mathematics requirement must enroll in a mathematics course or an appropriate prerequisite course and continue to do so every semester until the mathematics requirement is met. A waiver may be granted for continuous enrollment if there are scheduling conflicts detrimental to the student’s academic progress.
 
First-Year Composition Requirement
Completion of both ENG 101 and 102 or ENG 105 with a grade of “C” (2.00) or higher is required for graduation from ASU in any baccalaureate program. International students from non-English-speaking countries may meet the First-Year Composition requirement by completing ENG 107 and 108 with a grade of “C” (2.00) or higher. 
 

New or Transfer Students.
Before new students or transfer students can register for the first time at ASU, they must determine what courses to take to complete the university First-Year Composition requirement; the students must then enroll immediately in composition courses and continue to do so every term until composition requirements are met. Colleges may grant waivers to the immediate and continual enrollment requirement when there are scheduling conflicts detrimental to the student’s academic progress. Transfer students from public community Arizona colleges or universities can determine the acceptability of their composition courses by referring to the Course Applicability System in consultation with an academic advisor.  Composition courses transferred from out-of-state institutions must be evaluated and approved by the Composition Office. The transfer student must file an application in the student’s college for Equivalency of First-Year Composition Requirements, along with a transcript and catalog descriptions of the composition courses to be transferred. The application, available in each college, should be filed immediately upon transfer of course work to ASU so that the student is able to enroll in an additional composition course, if required to do so.
 
 

University of Arizona Policy
(from http://catalog.arizona.edu/2006-07/policies/firstyear.htm)

First-Year English Composition Requirement

A minimum of six units of English composition is required.  Placement in composition courses is based on information in the student’s high school record, including the ACT1 English or the RSAT1 Verbal standardized test scores.

First-Year students will enroll in one of four strands, varying with placement: 

1. A three-course sequence of: 

· English 100, English 101, and English 102, OR 

· English 106, English 107, and English 108 (the ESL equivalents) 

2. A two-course sequence of: 

· English 101 and English 102, OR 

· English 107 and English 108 (the ESL equivalents) 

3. A two-course honors sequence of: 

· English 103H and English 104H 

4. English 109H, in combination with an Advanced Placement (AP) score of 4 or 5 

The University of Arizona has no apparent policy on the completion of mathematics general education requirements within a restricted time frame.

