Criteria for Completing EMSA Student Employee Background Checks

The director evaluates the position based upon the following criteria and determines whether the position is one which qualifies as safety/sensitive secure.

If any position meets one of the following criteria a background check is required.

1. Any position where physical contact is expected with other students or university employees, e.g., personal trainer.

2. Any position with direct unsupervised access to more than $100 in cash.

3. Any position with unrestricted key or access card entrance to student rooms, buildings, or office space.

4. Any position with unsupervised and unrestricted access to student records that are not public information, e.g., student academic records, health, financial aid, counseling center, personnel files, etc.

5. Any position in which unsupervised service is provided to students, employees, or visitors in a private or enclosed space, e.g., cubicles or an office
In extenuating circumstances, there may be times when a position will be filled prior to the completion of the background check when it is determined to be in the best interest of the university. In this case the incumbent will be notified that continuation of employment is contingent upon the final results of the background check.

